
Tokubetsu Eigo: The Intermediate Writing Test 

 
Tokubetsu Eigo Program: Writing Tests Introduction 

Writing is one of the four basic skills and the ability to write well is vital to university study. In 

most of the intermediate and advanced level classes in the Tokubetsu Eigo program, the ability 
to write well is very important. If you study abroad, essay writing skills are essential. To make 

sure that the level of our classes is maintained, we have writing tests for students who wish to 

enter intermediate or advanced for students who have intermediate or advanced on tests that 
do not test writing, such as TOEIC and TOEFL PBT. 

 

The writing test to become an intermediate student in Tokubetsu Eigo 
 

The writing test for the intermediate level of Tokubetsu Eigo is based on task 1 of the writing 

section of the IELTS General Training language test. You have 30 minutes to write a letter of 
about 150 words. There is a lot of information and study material for this online. Here are two 

sample questions and answers from http://www.ielts-exam.net/general_writing_samples. 

 
Question: 

You have a friend who lives in a city abroad. You have decided that you would like to apply to 

do a course at one of the colleges in this city. 
Write to your friend explaining what you would like to do. Tell him/her  

• what type of work or studies you have been doing for the past few years and  

• ask for assistance in contacting an appropriate institution. 
 

Model answer: (160 words) 

Dear Anita, 
Sorry I haven't written for ages. I've been so busy over the last year and I never seem to 

have a minute to myself. 

I'd like to study electrical engineering at university in Australia next year and I hope you 
can give me some advice. I think I would prefer Melbourne because I know a few people from 

my visit last year. 

This year I'm doing maths and physics at school and I hope to do well in my exams. 
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However, I really don't know which university to apply to, so could you send me some 

information about different colleges? Also can you find out what qualifications I need? For 

instance, as an overseas student, do I have to take an English test? 
I hope you don't mind doing this for me. It is much better to get this information from 

someone who lives in the country, so I hope to hear from you soon. 

Many thanks, 
Rosanna 

http://www.ielts-exam.net/general_writing_samples_task_1/16/ 

 
Question: 

You are looking for a part-time job. Write a letter to an employment agency. In your letter 

• introduce yourself 
• explain what sort of job you would like 

• and say what experience and skills you have 
Write at least 150 words. You do NOT need to write any addresses. Begin your letter as 
follows: Dear ................. , 

 

Model answer (170 words) 

Dear Sir/Madam, 

I am a German national from Heidelberg and at present I am studying for a Master’s 

degree in Commercial Law here, at the University of Bielefeld, where I have been for the last 
two months. 

I am looking for a part-time job and I wonder if you can help me. Probably, I would like 

an office job, perhaps working as a secretary, office administrator or typist. I can only work 
during the afternoons and at weekends as my university studies occupy most of the day. I 

would be ready to start immediately. 

I am a competent typist and I am computer-literate. In addition, I speak Polish and 
German fluently and I have been learning English for the past three years. While I studied for 

my degree, I worked as a part-time office manager for an import-export firm in Heidelberg. In 

recent years, I have also had temporary summer jobs as a hotel receptionist in Mannheim, 
Germany. 

I am looking forward to hearing from you, 

Yours faithfully, 
Heinrich Bukowski 

http://www.ielts-exam.net/general_writing_samples_task_1/676/ 

 

http://www.ielts-exam.net/general_writing_samples_task_1/16/
http://www.ielts-exam.net/general_writing_samples_task_1/676/
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This is the rubric (a chart explaining the marking) to show how your essay will be evaluated: 

 
Tokubetsu Eigo Intermediate Writing Test Marking Rubric (for student reference) 

 
HIGH PASS PASS FAIL LOW FAIL 

Task 
achievement 
Essay 
structure 
Vocabulary 
Grammatical 
range and 
accuracy 

The question is 
clearly and 
effectively 
answered in an 
interesting way. 
The piece flows 
well and is easy 
to read. The 
writer is trying 
to use more 
advanced 
vocabulary and 
sentences are a 
mix of simple 
and more 
complex forms. 
There are 
relatively few 
grammatical 
errors. 

All aspects of the 
question are 
addressed in an 
appropriate format. 
There is a decent 
overall structure 
that uses a simple, 
connected, relevant 
text. Some 
sentences may start 
with connectors.  It 
shows an ability to 
describe 
experiences, 
feelings and events 
in some detail, 
although some 
spelling errors may 
be present. While 
there are 
grammatical errors, 
they do not impede 
overall 
understanding of 
the text. 

It is or appears to be 
a letter, but only 
some parts of the 
question are 
addressed or the 
student has 
digressed. 
Paragraphing exists, 
although lack of 
indenting may make 
it unclear. Connectors 
such as  'and', 'but' 
and 'because'  may be 
in use, but often at 
the start of 
sentences. While 
descriptions and 
supporting 
information are 
present, there are 
problems in word 
formation and 
spelling. Sentence 
structure is limited 
and relatively simple 
and there are a 
significant range of 
grammar mistakes.  

The writing only 
vaguely answers 
the question or 
the student has 
misunderstood 
the assignment. 
The piece is 
basically one 
sentence one line 
or paragraphing 
is minimal. Many 
sentences begin 
with connectors 
such as and and 
but. The student 
is obviously 
inhibited in their 
vocabulary 
choice, and there 
are a wide range 
of grammatical 
mistakes in the 
simple sentences 
used. 

 

While good content is essential, don’t forget to: 

1. Take a little time to plan out your answer. 
2. Write in clear paragraphs (so clearly indent them) 

3. Have a good introduction and conclusion to hold your argument together 

4. Leave yourself some time to read over the essay at the end to check for simple grammar or 
spelling mistakes (which are easy to make when you are concentrating on the contents.) 

 

Here are some sites that may help you to study: 
For essay structure (students need to make sure their writing is easy to follow, logical and 

well-organized: teachers often talk about “cohesion” in an essay, which means how easy the 

essay is to follw.) 



Tokubetsu Eigo: The Intermediate Writing Test 
http://home.ku.edu.tr/~doregan/Writing/Cohesion.html 

http://library.bcu.ac.uk/learner/writingguides/1.33.htm 

 
Sites that might help with vocabulary: 

https://owl.english.purdue.edu/owl/resource/608/01/ (a source that looks at aspects of 

vocabulary like how formal it is, slang and biased language)  
 

Sites that might help with grammatical range and accuracy that look at simple and complex 

sentence patterns: 
http://www2.ivcc.edu/rambo/eng1001/sentences.htm 

https://owl.english.purdue.edu/owl/resource/573/02/ 

 
For a range of videos with advice about IELTS: 

https://www.britishcouncil.jp/exam/ielts/resources/test-tips 
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