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Tokubetsu Eigo Program: Writing Tests Introduction 

Writing is one of the four basic skills and the ability to write well is vital to university study. In 

most of the intermediate and advanced level classes in the Tokubetsu Eigo program, the ability 
to write well is very important. If you study abroad, essay writing skills are essential. To make 

sure that the level of our classes is maintained, we have writing tests for students who wish to 

enter intermediate or advanced for students who have intermediate or advanced on tests that 
do not test writing, such as TOEIC and TOEFL PBT. 

 

How to study for Tokubetsu Eigo writing tests 
There are two types of writing test for Tokubetsu Eigo: 

1. The writing test for the intermediate level of Tokubetsu Eigo is based on task 1 of the 

writing section of the IELTS General Training language test. You have 30 minutes to write a 
letter of about 150 words. (There is a lot of information and study material for this online.) 

2. The writing test for the advanced level of Tokubetsu Eigo is based on task 2 of the writing 

section of the IELTS Academic language test. You have 40 minutes to write an essay of about 
250 words. (There is also a lot of information and study material for this online.)  

 

To get ready for the writing test, make sure you know which one you will take and then look at 
the samples and the rubric (which shows how it will be graded) on the Tokubetsu Eigo 

website. This worksheet is to give you some general advice for both. 

 
Taking essay exams; some basic techniques 

First of all, some very general advice about taking essay exams. You have only a limited 

amount of time to write an essay so you need to use your time well. While good content is 
essential, don’t forget to: 

a. Take a little time to plan out your answer. 

b. Write in clear paragraphs (so clearly indent them) 
c. Have a good introduction and conclusion to hold your argument together 

d. Leave yourself some time to read over the essay at the end to check for simple 

grammar or spelling mistakes (which are easy to make when you are concentrating on 
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the contents.) 

A shorter finished and clearly argued essay or well-written letter is much better than a longer 

one and lots of simple grammar mistakes will make your essay not look good, so the above 
four points (a,b,c and d) are very important. 

 

Essay writing in general 
Essay writing involves a very large range of skills and so it is often difficult to know how to 

study. A good place to start is looking at how the exams (or any essay you do for class) will be 

graded. The intermediate and advanced exams are graded in a very similar way. Teachers will 
look at four things: 

1. How well you answer the question (task achievement) 

2. How well your writing holds together (coherence and cohesion) 
3. How good your vocabulary and spelling are (lexical resource) 

4. How good your grammar is (grammatical range and accuracy)1 

 
So, what does this mean? Let’s look at these points one by one: 

1. How well you answer the question.  

• Make sure you understand the question – underline important words. 
• Make sure you understand and answer all the points in the question (There are usually 

several parts and you need to answer or do them all.) 

• Take some time out to plan an answer and then double check you are still answering 
the question.  

• Keep focused on the question. The biggest mistake that many students make is that 
they read the question quickly and start writing without thinking. Often, they write a 
nice letter or essay, but if it does not answer the question, they can’t get a good result!  

• In the letter, use your imagination. The test is not testing facts – it is testing your ability 
to write a letter, so it does not have to be all true. 

2. How well your writing holds together.  

• Make sure you write in clear paragraphs. If you use the correct format, it makes it 
much easier to follow your thinking or argument. 

                                                        
1 If you look at the information sheets on the Tokubetsu Eigo website for each type of test, you 

can see the rubric (which shows how they are marked) and samples for each essay type. Of 
course, as these tests are adapted from the IELTS exam, you can also use a lot of the study 

sites for IELTS online too. 
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• Have a good start (introduction), a clear main section, and a good ending (conclusion).  

• If it is an essay, don’t forget to use words like “First of all,” “Secondly”, “In conclusion”... 
(Look at some of the links below for lists of these.) They help make it much easier to 
understand your message. 

3. How good your vocabulary and spelling are (lexical resource) 

• Obviously having good spelling and a wide vocabulary is important, but how do you get 
them? Well, if you are studying on your own, then read lots of examples (there are 

many online) and look at the sort of language they use. There are many phrases you 

can remember to help you write well. Also, try practicing writing in software like Word 
as it can check your spelling. You could also try this with friends – check each other’s 

work. 

• Remember writing is a form of communication. Should your letter be casual or formal? 
Can you write in a more academic style for the essay? Think about who you are writing 

to and make sure you use the appropriate level of formality. This means appropriate 

vocabulary and phrases as well. 
4. How good your grammar is (grammatical range and accuracy) 

• Just like vocabulary, this is obvious. If you are worried about your grammar, there are 
lots of grammar study books available and Tokubetsu Eigo also has grammar classes. 
Also, just like for vocabulary, typing into Word and then checking the grammar can 

help – as can working with friends.  

• When you are working on grammar, try to focus on one grammar point at a time. Don’t 
just read a grammar book – try to use it in sentences and get a friend or teacher to have 

a look. 

 
Of course, your ability to write well and fluently in a short period of time is being tested. A 

writing test like this is not something you can study for in one weekend. Developing good 

writing takes time. Why not try these ideas: 
a. The easiest - take a Tokubetsu Eigo writing class or two! 

b. Keep a diary and write in it everyday in English. Make writing in English part of your 

daily life. 
c. Read a lot of easy books. Research shows that this will really help your writing. There 

are a lot in the library and Global Commons organized by level. If you are not sure where 

to start, try the Tadoku Nyumon class in Tokubetsu Eigo. 
d. Start writing to a friend in English or enter into a conversation online (although, just as 

in Japanese, please be careful here) 

e. Organize language exchange lessons with a foreign student and get them to check your 
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writing. 

 

Here are some sites that may help you to study: 
For essay structure (students need to make sure their writing is easy to follow, logical and 

well-organized: teachers often talk about “cohesion” in an essay, which means how easy the 

essay is to follw.) 
http://home.ku.edu.tr/~doregan/Writing/Cohesion.html 

http://library.bcu.ac.uk/learner/writingguides/1.33.htm 

 
Sites that might help with vocabulary: 

https://owl.english.purdue.edu/owl/resource/608/01/ (a source that looks at aspects of 

vocabulary like how formal it is, slang and biased language)  
 

Sites that might help with grammatical range and accuracy that look at simple and complex 

sentence patterns: 
http://www2.ivcc.edu/rambo/eng1001/sentences.htm 

https://owl.english.purdue.edu/owl/resource/573/02/ 

 
For a range of videos with advice about IELTS: 

https://www.britishcouncil.jp/exam/ielts/resources/test-tips 
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